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Program Information

Philosophy and Goals

MISSION STATEMENT

First Years Community Preschool seeks to serve children ages 2 ½ -5 in the Stark County area by providing a safe atmosphere where children come to grow and learn about God’s love and explore God’s world socially, emotionally, spiritually, cognitively and physically through play as well as incorporating the state of Ohio’s Early Learning Content Standards.
Philosophy:

At First Years Community Preschool, we believe that each child was born a unique gift of God and that his or her needs should be met at his or her own developmental level.  At First Years Community Preschool, we believe that children learn best through play and real hands on experiences, and we seek to create a warm, caring, nurturing, positive, imaginative and explorative environment where relationships between children, families and staff are valued.  At First Years Community Preschool, we strive to encourage each child to inherit important “life skills” in the areas of social and emotional development such as kindness, compassion, forgiveness and love that will enhance and benefit their elementary school experience.
Our Goals: 

1. To help the child become aware that they are a child of God.

2. To meet each child at their own level and help them to grow at their own rate. 

3. To provide many opportunities for children to succeed every day. 

4. To partner with parents in their child’s education. 

5. To provide a safe environment for children.

6. To handle all discipline with love. 

7. To help the staff grow professionally by reading, attending classes, seminars, workshops, etc.

8. To be a positive outreach of the church in the community.

9. To maintain quality and high standards while growing in size. 

Days and Hours of Operation

Transitional Kindergarten class: Monday through Friday 9:00-12:00pm

Four year old class:  Monday through Friday   9:00am-12:00pm

Three year old class:  Monday through Thursday   9:00am-12:00pm

Toddler Too class: Mondays and Wednesdays 9:00am-12:00pm

After Preschool Enrichment Class: Monday through Thursday 12:00-2pm

Children are not permitted into the room until 8:55am.  Parents are responsible for bringing their child into the building, to the classroom door and signing them in.  Please be there promptly at 9:00am so that the classroom activities can get underway with minimal interruptions.  Children should also be promptly picked up at 12:00pm or 2:00pm.  A $5 fee for every 15 minutes late will be added for late pick up. 

Daily Schedules

Two & Three Year Old Classes
9:00-9:30

Welcome and Center Play
9:30-9:40                 Circle Time (Communication time, Songs, Calendar)

9:45-10:30

Free Play in Centers / Small Group / Bathroom Break / Snack
10:40-11:05

Gross Motor time, Indoors or Out
11:10-11:45
Large Group Activities, Creative Movement, Songs, Puppets, Fingerplays
11:45-12:00

Closing / Songs 
Four and Five Year Old Classes
9:00-9:30

Welcome / Greeting / Chose Job / Table Time
9:30-9:45
Morning Circle Time ( Songs, Class Communication Time, Calendar, Weather, Pledge of Allegiance, ect.)
9:45-10:55

Learning Centers / Small Group Activities / Snack

10:55-11:05

Clean-up & Transition

11:05-11:15
Large Group Time (Book or Bible story, Discuss theme and activities of the day)

11:15-11:45
Outside Time or Gross Motor Activities Indoors

11:45-12:00

Closing Circle Time (Felt Board, Fingerplays, Story)
12:00


Parent Pick-up
*Schedules are subject to change

Staff/Child Ratios
Toddler Too class ratio: 1 teacher for every 6 students.

Three year old class ratio:   1 teacher for every 8 students.

Four year old class ratio:   1 teacher for every 9 students.

Transitional Kindergarten class: 1 teacher for every 10 students.

Group Size

Toddler Too class maximum group size is 12 students.

Three year old class maximum group size is 16 students.

Four year old class maximum group size is 18 students.

Transitional Kindergarten class maximum group size is 20 students.

Class Cut Off Dates & Ages

To enroll in the toddler too class, each child must be 2 ½ on or before September 5th.  To enroll in the preschool 3 class, each child must be 3 years of age and fully potty trained on or before September 1st.   To enroll in the Preschool 4 class the child must be 4 years of age on or before September 30th.  To enroll in the transitional kindergarten class the child must turn 5 between April and November 30th.
(Exceptions to this policy are made from time to time under the administrator’s decision)
Class Roster
FYCP compiles a roster of names and telephone numbers of parents or guardians of children attending the preschool in accordance with the Ohio Department of Human Services Rule 5101:2-12-54 of the administrative code.   Parents may request that the roster not include their name and telephone numbers.  Any parent may request a copy of the preschool roster. Any other information in a child's records or information given to the preschool is strictly confidential. 

 School Closing

The Preschool will close due to inclement weather, and school closings will be reported on radio station WHBC 1480 AM or 94.1 FM.  We will follow Plain Local Schools winter weather school closings.  If Plain Local Schools are closed, First Years Community Preschool will also be closed.

Outdoor Policy
At FYCP we believe that children can learn just as much if not more by playing outdoors as they can inside.  Outside is the perfect place to discover all God has created.  Therefore, all classes at FYCP will go outdoors daily weather permitting.  We will not go outdoors if the temperature is above 95 degrees or below 32 degrees or in rainy or severe weather.  If you feel the need for sunscreen in the warmer weather please apply it to your child prior to coming to school.  
Dress Code

There is no official dress code.  Clothing worn to school should be washable, durable play clothes. Socks are required for play in our indoor playland area.  A pair of socks can be kept in your child’s cubbie in a labeled ziplock baggie for your convenience.  Shoes with slippery soles are dangerous on climbers and during gross motor activities.  All children are to bring to the first day of school a change of clothes (shirt, pants, underwear and socks) to keep in their own individual cubby in a Ziploc baggie clearly labeled.   To avoid loss please see that all belongings are labeled with your child’s name.  FYCP is not responsible for lost clothing.

Diaper Bags / Toddler Toileting

Each child enrolled in the Toddler Too class will be given on the first day of school a tag to be placed on his/her diaper bag, which is to be brought to school on a regular basis.  The diaper bag should contain diapers, wipes and diaper ointment if necessary.  This bag can be taken home at the end of each day to be replenished.  If you wish to have your child’s teacher use diaper rash ointment, you will need to request an authorization for medication form from your child’s teacher, and have it completed and signed by your child’s doctor.  We can not apply any ointment with out a signed form from your doctor.  For those children who are in the process of potty training, we will work with your child on this by encouraging them to use the “big potty” on a regularly scheduled basis during the day.  Please be sure to bring lots of extra clothes if your child is in the potty training stage.

Snack Information
A snack fee of $20 will be due at the beginning of the school year.  Snack will then be purchased on a monthly basis for the school.  One nutritious snack will be served daily to your child.  Some examples of snack items that will be purchased include crackers, pretzels, fresh fruit, cheese, yogurt, milk  and juice.  Please inform your child’s teacher if your child has an allergy to any type of food.

In the beginning of the year we will have a daily snack.  As the year progresses, snack will be offered as a center, where the children will get the opportunity to practice self-serving as well as skills like pouring and measuring.  The children will be expected to wash their hands, serve them selves and clean up their own space.  They soon learn that if they want snack to come to the center on their own.  The children are also reminded that snack is almost over and to come and get some if they have been too busy playing and learning!  We do also enjoy cooking experiences from time to time throughout the year and enjoy eating our creations together.  Please keep in mind…snack time is not a substitute for breakfast which should be eaten at home prior to arriving at school.
*Toddlers are encouraged to drink out of regular cups, and sippy cups are discouraged.

Birthdays and Holidays
Parents should notify the teacher if they wish to bring a special snack on their child's birthday.  Snacks brought into the class can be store bought or homemade.  Every child will be included in the party celebrations. If you wish to “mail” birthday invitations in the school mailbox, you must include every child in the class or invite just girls or just boys.
Room Parents

Any parent is welcome to sign up to be a room parent.  A room parent’s responsibility will be to plan holiday parties such as the fall harvest party, Christmas party, Valentine’s party and Easter party.  A room parent’s duty will consist of planning snacks, games, art and party favors if desired.  Room parents should work together with one another and communicate their needs for their assigned party.  Room parent sign up forms will be distributed at orientation, and then room parents will be assigned to one of the parties of their choice.  At these particular holiday celebrations, to avoid added excitement and over stimulation, we are asking that only the assigned room parents attend the party.  We can also not accommodate siblings at these events.  Please plan these days as special days for just you and your child to enjoy together just the two of you.
Items from Home
We ask that toys and special comfort items are left at home.  We always tell our new friends that there are so many great new toys to play with at school that they won’t need to bring their toys to school.  Teachers do plan several “show & tell” days and other special days where items from home are allowed to be brought in.
*Toddlers and some of the 3’s are allowed if needed to bring a blankie or lovie or special comfort item if absolutely necessary.  We do ask that Toddler s DO NOT bring binki’s or pacifiers to school.

License Information
FYCP is licensed by the Ohio Department of Job and Family Services to serve three, four, and five year old children.  This license is posted in a conspicuous place for review.  A toll free telephone number is listed on the preschool’s license and may be used to report a suspected violation of the licensing law or administrative rules.  The licensing law and rules governing child care are available for review at the preschool upon request.

Licensing inspection records and complaint investigation reports, for the current licensing period, are posted in a conspicuous place in the preschool for review.

The licensing record including compliance report forms, complaint investigation reports, and evaluation forms from the building and fire departments are available for review upon request form the Ohio Department of Job and Family Services.

FYCP will not discriminate in the enrollment of or the treatment of children upon the basis of race, color, religion, sex, or national origin, or disability in violation of the Americans with Disabilities Act of 1990, 104 Stat. 32, 42 U.S.C. 12101 et seq.

The administrator and each employee of the preschool is required, under Section 2151.421 of the Ohio Revised Code, to report their suspicions of child abuse or child neglect to the local public children’s services agency.
Discipline and Guidance Management and Policies

Our philosophy of discipline is designed to assist each child in developing self-control and responsibility.  Teachers interact with children in a consistent, respectful, and positive manner guiding children to achieve inner control.  Classroom rules, expectations, and consequences are simple, clear and well established.  The rules limit behavior for the safety and protection of all children and adults in the classroom.  Teachers communicate with children on a developmentally appropriate level.  Children and teachers talk through problems and come up with solutions.  Teachers use positive statements to redirect children when needed as well as giving children appropriate choices.  Time out may be used to help a child gain control.  The child in time out will sit in a chair in the classroom for no longer than three minutes.  

Further children will not be subject to the following: 

1.  No child shall ever receive any harsh or unusual punishment.

2. No child will ever be delegated the responsibility of disciplining another child. 

3. Physical restraints shall never be used on a child. 

           4.  No child will ever be left alone or placed in a locked room. 

           5.  No child shall be the subject of any type of verbal abuse. 

           6.  Discipline of any child will never humiliate, shame, or frighten a child. 

           7.  No child will be disciplined for not eating or for a toileting accident. 

8.  Nor will rest, food, or toilet use be withheld as a method of discipline.

If inappropriate behavior is frequent, forms a pattern, or becomes severe, the teacher will communicate with parents.  The parents and teacher may then develop a behavioral management plan to be implemented in classroom that would be consistent with the requirements of Rule 5101:2-12-22 OAC.  In the event that a child enrolled at FYCP has a sever behavior problem, that is disruptive to the class and daily routine, the lead teacher of that child’s class shall communicate openly and honestly with the director for suggestions and then to the child’s parents or caregivers in a private conference or phone call and work out a behavioral plan that meets the child’s developmental needs and also ensures that in the end, the child will gain a sense of self-worth and self-esteem, and that in no way is degrading or embarrassing to the child.  We will ask the parents to sign the plan and will equip the family with a copy of the plan and the guidelines or rules that follow and are expected of the child and will also equip the director with the same signed copy from the parent.  It is the teacher’s responsibility to document the child’s behavior daily, and, if after six weeks there has been no seen improvement of the child’s behavior and the behavior is still disruptive to the class and daily routine, the child may be asked to withdrawal from the program.
This discipline policy applies to all FYCP staff members.
Supervision of Children

At no time will a child be left unattended.  Teachers will supervise children at all times. 
Arrival

To insure that no child is ever left alone or unsupervised, children are not permitted into the room until 8:55 am.  Parents are to see children to the classroom door and sign in. Teacher will take attendance once all the children arrive at the center.  In order for your child to stay aware of class activities & projects, and to get the most of their learning experience during Circle Time, we ask that you please have your child at school no later than 9:20am.
Departure

At 12:00pm children will be dismissed from the class in an orderly fashion.  To insure that each child is dismissed to the proper parent, a staff member will call the children one at a time.  The classroom door will stay shut until 11:55, and we do ask that parents please stay out in the hall and do not enter the classroom until we open the doors and call your child to you.  Parents will then sign out their child and the teacher will mark them off of the attendance sheet.  We ask that you be at school no later than 12:00pm to pick up your child.  If you are late in picking up your child you will receive one warning letter, and any late pickups after that will result in a $5 fee for every fifteen minutes you are late.

If someone other than the child's parent is to pick up a child, the parent must give a signed note to the preschool giving permission to dismiss his or her child to someone else.  The note must name the person and the date that this person will pick up the child. A staff member will ask for identification of this person and will ask the child to identify the person. 

In the case of an emergency necessitating a parent to call the preschool to give verbal permission for their child to be picked up by someone other than themselves, the preschool will call one of the names listed on the child's enrollment form (such as father, grandparent, or a friend) to confirm the emergency or confirm permission for the child to be picked up by someone else. In the event of a late pick-up of a child, at least two adults will remain until the parent arrives.

Custody Agreements
If there are custody issues involved with your child, you must provide the center with court papers indicating who has permission to visit and pick up the child.  We can not deny either legal parent from visiting or picking up their child at the center unless we have an issued court document.  If during the course of the year situations change please notify the preschool and provide new documentation.

Bathrooms

The bathrooms used by the preschool are connected to the classroom. Bathrooms are also located in the main hallway near the main entrance of the building.  Parents may assist children before class in either the men’s or women’s restrooms. 

There is a scheduled bathroom break during the preschool 3 class session in order to remind the 3’s to take a break from learning and playing to use the restroom.  The preschool 4 & 5 class children will be told about the restrooms at the beginning of the school year and will be encouraged to use the bathroom as needed on his or her own, help will be given if needed.  Upon use of the toilet or helping with the use of the toilet, children and staff members will wash their hands properly with soap and running water and dry their hands with disposable towels.     

Safety Policies and Emergency Procedures

General Policies

Our primary responsibility is the safety and well-being of your child.  This is reflected in our Safety Policies and Emergency Procedures.

The preschool has a posted plan that diagrams the evacuation route used by the classroom.  Monthly fire drills are conducted and are recorded by the preschool.

The preschool has an up to date First Aid Kit in the room and with the children at all times (outside, in the gym, and on field trips).

In case of emergency, the preschool has immediate access to telephones in the preschool room and the church office.

The preschool will not use spray aerosols when children are in attendance at the center.

The preschool does not include swimming activities in the center or water play in water two or more feet deep.

Incident/Injury reports will be completed if the following occurs: illness/accident/injury that requires first aid, bump/blow to the head, emergency transporting, and any unusual or unexpected event where the safety of staff or children is jeopardized.

If FYCP is evacuated for any reason the staff and children will go directly to the Edgewood Golf Course Golf-Pro Shop or to a Red Cross Evacuation site.

A copy of each child’s health information is kept on file at the preschool.  The health record must be signed and dated by the child’s physician prior to child attending class.

Medication Administration

FYCP will not administer medication to any students unless a child has a severe allergy that requires immediate attention.  If a child enrolled does have a severe allergy that requires immediate attention a medical/physical care plan form and medication administration form will need to be completed by that child’s parent.  The parent will then need to train the child’s teachers in the medical procedure.
Medical and Dental Emergencies

If a medical or dental emergency would take place at FYCP, the following would be available:

1. A First Aid kit that meets the requirements of the Ohio Department of Job and Family Services.

2. Staff trained by the Red Cross to administer first aid.

3. A current list of emergency telephone numbers for the emergency squad, the fire department, local hospitals, the Poison Control Center, the child protective agency, and the police department.

4. Ambulance service for the preschool provided by the Plain Twp. Fire Department. 

5. An Ohio Department of Health Dental First Aid Chart.

6. The child's health and medical records. 

7. Written emergency transportation authorization for each child. 

If a medical or dental emergency would take place, the following steps would be taken by FYCP:
1.  First Aid administered to the child. 

2. One staff member stays with the injured child; one staff member stays with the remaining students; another staff member or adult phones parent and ambulance service if necessary. 

3. Immediate notification of the parent. Inform parent where the child will be transported if necessary. 

4. If transportation of a child is necessary, a staff member will accompany the child and remain with the child until a parent arrives. 

A written report will be given to the parent the same day. This report will give details of how the injury occurred, steps taken, and will be signed and dated. A copy of this report will be kept in the child's file for one year.

COMMUNICABLE DISEASE POLICY

Management of Communicable Disease: 

FYCP's policy of the management of communicable disease is as follows: 

1. A staff member who has been trained to recognize the common signs of communicable disease will observe each child as they enter the classroom.

2. Signs and symptoms of illness include:

a. Diarrhea, 2 or more episodes during class time.
b. Severe coughing.

c. Green or yellow nasal discharge.

d. Difficult or rapid breathing.

e. Yellowish skin or eyes.

f. Conjunctivitis.

g. Temperature of 100 degrees Fahrenheit or greater.

h. Untreated infected skin patch(es).

i. Unusually dark urine and/or gray or white stool.

j. Stiff neck.

k. Unusual spots or rashes.

l. Sore throat or difficulty in swallowing.

m. Vomiting.

n. Evidence of lice, scabies, or other parasitic infestation.

3. A child observed with any of these symptoms or signs of illness will be asked to return home with their parent. If a child becomes ill during the school day, the child will be isolated with one staff member as far away from the other children as possible
4. The child will be made comfortable or provided with a cot.

5. The child will never be left alone; but will be observed for worsening conditions.

6. Another staff member will contact the child's parent or a person listed to contact in the case of an emergency on the enrollment form so that the child can be discharged as soon as possible. 

7. The child may be readmitted to the classroom when signs of illness no longer exist. 

A child that is “mildly ill” experiencing minor cold or allergy symptoms may attend school if the child feels well enough and does not exhibit any of the symptoms listed above. This child will be carefully observed for signs of worsening conditions or for signs of needing to feel comfortable in his or her own home.  If this occurs, the ill child will be isolated and discharged.   We do ask that parents please notify their teacher or Director if their child does come down with any contagious illness so that we can post communicable diseases for other families to be made aware of.  Communicable diseases will be posted on a form hung outside of the child’s class, and will be sent home.  

A copy of the Ohio Department of Health "Child Care Center Communicable Disease Chart" is posted in the director’s office. 

Hand washing Policy

Teachers and all children attending FYCP are instructed in the proper method of hand washing. Teachers and children wash their hands with soap and running water and dry their hands with paper towels.  Hands will be washed before handling food, eating food, and after using the toilet. 

Cleaning of Equipment, Furniture, and Materials Policy

The Preschool equipment, tables, chairs, and floor will be regularly and thoroughly cleaned with soap and hot water as needed or on a monthly basis and recorded. Bleach disinfectant will also be used when any material becomes soiled with blood, vomits fluid, or toileting accidents. 

Field Trips

Before any child may attend a field trip scheduled by FYCP, the parent must sign a permission form.  The written permission form will include the child's name, the destination of the field trip, the date and time of the field trip, method of transportation, and the signature of the parent.

Whenever children are transported or escorted away from the preschool, there will be the following: 

1. The Preschool's First Aid kit.

2. Staff members trained in first aid.

3. An identification tag on each child that includes the preschool's name, address, and phone number. 

4. Each student's file that includes their emergency transportation authorization and their health records. 

Each child under 40lbs. will ride using an appropriate child restraint. Children will depart and return to the preschool in assigned vehicles. Parents-you know your child’s weight.  Please keep this in mind on field trip days!  The driver will have a list of these children. The administrator will confirm with each driver that all children are accounted for before departing from and before returning to the preschool.   FYCP ratios will be maintained on all field trips.
Parents may be asked to help transport their own child and/or others on field trips.  If children are transported by church/school van, parents are welcome to follow in their cars.  Field trips will be conducted during regular school hours.
OUR CURRICULUM

The curriculum at FYCP is designed to meet the state of Ohio’s Early Learning Content Standards, through a developmentally appropriate hands on learning environment.  Our learning environment includes “learning centers” that the child has an opportunity to play in each day.  More information on preparing your child for kindergarten can be found on page 19 in this handbook.

LEARNING CENTERS

Because children come to school in all stages of readiness and have different abilities and needs, we provide a wide variety of educational experiences.  Children will learn through a variety of teacher led and child initiated activities.  Our learning centers are as follows: Dramatic play and housekeeping center, block and building center, math and science center, art and sensory center, manipulative and visual perception center, book center, language arts center, and puzzle center. In addition to this, we offer circle time, snack, music, and gross motor activities daily.  These centers and activities children will enhance the spiritual, emotional, social, physical, and academic skills that children have already begun to develop.

The purpose of each center is as follows:

Dramatic Play and Housekeeping Center: 

*To provide spontaneous play in home living

*To provide opportunity to act out role of parents, community and helpers, etc.

*To provide opportunity to release negative emotions

*To provide the opportunity to get alone with others

*To give cooking experience in preparing nutritional snacks

Block and Building Center: 

*To help children develop large and small muscles

*To help children plan construction, make decisions, work out problems, settle disputes, and develop own ideas

*To help children learn size and shapes

*To help children learn Christian principles such as being kind, helpful, and loving to one another; respecting rights of others, exercising self-control, and finding self-direction

Math and Science Center: 

*To develop mathematical readiness such as recognition of shapes, formation of sets, counting, ordering numerically, 1:1 correspondence, seeing patterns and combinations, matching, and relationships of sizes

*To provide the opportunity for the children to learn about God and the world He created

*To provide sensory experiences with nature materials

*To learn plants and animals need care just as we do

Art and Sensory Center: 

*To provide sensory experiences to increase sensory awareness 

*To provide outlets for emotional tensions

*To find self-expression through creating and manipulating different materials

*To help child think for himself

*To help child work independently and develop creativity

*To gain self-confidence as they work and gain approval for their work 

*To develop fine motor skills

Manipulative and Visual Perception Center: 

*To provide opportunity to make choices and complete a task

*To provide opportunity to see relationships and express his thinking into words 

*To foster development of perception, sequence, left/right progression, eye/hand coordination, classification, making comparisons, and drawing conclusions 

*To give children an opportunity to work alone or in groups 

*To improve eye/hand coordination, for thinking, for matching, and recognizing shapes 

*To provide sense of accomplishment 
Library Center: 

*To provide opportunity to enjoy good books that will contribute to reading readiness   

*To stimulate curiosity, create questions, and form new ideas

*To provide a quiet, peaceful, and calming area in the classroom

       *To increase language development

       *To increase communication

       *To distinguish between real life and make believe

Language Arts Center:


*Provides understanding and use of spoken language

*Children listen, follow directions as well as develop a vocabulary to express himself / herself

*Alphabet recognition, recognizing sounds, and pre-writing skill practice occur in this center

Puzzle Center:


*To increase problem solving abilities


*To increase a sense of accomplishment


*To coordinate thoughts and actions


*To recognize shapes and colors


*To promote fine motor development 

Circle Time:

*This is a time when children meet in a large group to discuss the weather, calendar, jobs, and theme of the month

*Story time takes place during circle time where children are told stories through a variety of storytelling mediums (puppets, flannel boards, props, and books)

*Children begin to listen and recall while increasing attention span

Snack:


*Children use self-help skills when possible

*Children use food/table manners, as they are respectful of others while eating

*Children may participate in preparation of snack where math and science skills are further developed

Music Activities: 

*Children can explore sound and experience enjoyment by singing, listening, and making music

*The children will have the opportunity to make music with rhythm instruments and will be given the opportunity to develop rhythmic movement by listening and moving to music

*Auditory memory and discrimination are increased as well as language development

Gross Motor Activities: 

*To provide a release for energy 

*To develop large muscles by climbing and hanging

*To increase climbing ability at own rate

*To develop creative play and cooperation

*To develop respect for safety rules.

*To provide physical activity
(Gross motor activities will take place outside on the playground or in the gym.)

Writing Center
      * To promote early reading and writing skills
* To increase pincher grasp, proper use of holding pencil

* To increase creativity in writing development

* To help develop small motor and fine motor skills

* To help children learn to write his/her name

* To increase name, alphabet and number recognition

* To allow children a creative outlet for self expression

Parent Participation & Involvement
Any parent of a child enrolled in FYCP, shall be permitted unlimited access to the preschool during all hours of operation for the purpose of contacting their child, evaluating the care provided by the preschool, or evaluating the premises.  Upon entering the premises, the parent shall notify the administrator of his/her presence.

Parents are always welcome and encouraged to participate whenever possible with the activities of the preschool.  We will be taking many field trips and holding several holiday celebrations and gatherings through out the year.  These are great times for parents to get involved as well as to enjoy relationships with other families at the center. There are also volunteering opportunities for parents to help with special projects  

Teachers are available to talk to about your child’s progress or needs most any time.  However, due to teacher responsibilities, parents are asked to schedule an appointment for more lengthy conversations, as we want to be able to best serve you and your child.  Please feel free to bring concerns or questions to teachers or the administrator.  We realize that you are entrusting your children into our care and we want to have the best relationship possible with parents.  

Transitioning Into Preschool
Families are always welcome to tour the preschool facility, with or without their child.  The preschool will have two annual Open Houses, one in the summer of each year as well as in February of each year.  These Open Houses help to give families and their children who are thinking about enrolling in our program a chance to see what kind of early childhood program we offer.  In August we hold a Parent Orientation Night and then soon after we hold Meet the Teacher days , which are days for the parent and child to stay at school, meet and talk with their new teacher and share and family or necessary information.  Orientation Night allows the director and the staff to go over the parent handbook as well as other state mandated forms together, as well as to answer any questions families may have regarding their child’s school experience.  We are sorry but we can not accommodate children or siblings on this night.  It is for adults only.   In September we will also hold a “Fall Family Welcome” for enrolled students and their families. This night gives enrolled children the opportunity to visit the Preschool with their families and share with them what they enjoy at preschool.   

Once a child is enrolled, we will assign a cubby for the child’s personal belongings, and will acquaint him/her with the classroom and other students.
Preparing Your Child for Kindergarten

At First Years Community Preschool, we are happy to aid in preparing your child for their elementary learning years.  Whether your child is enrolled in our preschool 4 class or our transitional kindergarten class, your child will be guided in learning the necessary requirements for kindergarten.  We strongly believe that preparing your child for kindergarten is a partnership between school and home.  There are many ways you can help your child at home to be ready for their new school experience.  Teachers are here and available to help you with ideas if necessary.  Conferences are a great time to ask teachers for ideas on things to do at home with your child.  
All of our lesson plans in each class here at FYCP include the state of Ohio’s Early Learning Content Standards in Math, Science, Social Studies and English Language Arts.  We also meet each child at their own developmental level through hands on, real life experiences in all areas of child development; social, emotional, physical, cognitive and spiritual.

As your child transitions into kindergarten, we will complete the Stark County Transition Skills Checklist, which will include helping your child learn many of the following skills needed

:

~Following classroom/daily schedule

~Waiting appropriately for teachers response

~Listens/sits for 5-10 minutes in a group setting

~Helps with clean up

~Follows school rules

~Makes transitions

~Manages clothing independently

~Asks for help when needed

~Uses restroom independently

~Takes turns with others

~Cooperates with others during play

~Works well with others

~Expresses feelings appropriately

~Controls self in group

~Keeps hands to self

~Adjust to changes in routine

~Identifies colors

~Uses beginning cutting skills

~Recognizes first name in print

~Prints first name

~Hears words that rhym
~Hears words that begin with same sound

~Speaks clearly

~Expresses feelings and emotions appropriately

~Answers simple questions about a story

~Follows simple directions

~Recites first and last name

~Works well with scissors, markers, crayons and pencils

Parent Teacher Conferences

During the school year there will be two Parent-Teacher Conferences, one in November and one in March.  Parents must attend at least one conference per year.  If a date for a conference does not fit into your schedule, a teacher will reschedule with you to better meet your needs.  During conferences parents and teachers will meet about the child’s progress and discuss the ways in which your child enjoys learning and making friends.  Conferences are a great time to get to know your child’ teacher as well as to learn how your child reacts in a learning environment.  These are excellent opportunities to brag and learn more about your child – please make every attempt to attend them.  A written report of the child’s progress will be given to parents at conferences.

REGISTRATION, FEES, WITHDRAWAL and TUITION POLICIES

A nonrefundable registration fee of $30 is charged when a child is formally registered.  This insures a place for the child in the preschool program through out the school year.

A nonrefundable snack fee in the amount of $20 is charged at the beginning of the school year and covers the cost of snack for your child the full school year.

A nonrefundable book fee in the amount of $6-$10 will be charged for children in the 3’s classes through Transitional Kindergarten.  This will cover a “Writing without Tears”  writing and drawing journal for each child in these classes.  If you withdrawal your child from the program you may request his or her journal to keep.

Field Trip fees.  There will be field trip costs from time to time in some classes.  We will do all we can to keep these costs at a minimum.  Field trips are an excellent way to learn about our community and the place we live.

Class pictures are taken in the fall of each year.  It is optional to purchase packages. 

Tuition is payable on the child’s first school day each month.  Families will be given a 5 day grace period for tuition, after the 5th of the month; we will apply a $15 late fee.

Tuition is as follows:

A child attending 2 days -- the tuition for the month is $115

A child attending 3 days -- the tuition for the month is $130

A child attending 4 days – the tuition for the month is $155

A child attending 5 days – the tuition for the month is $170

Our Sibling Savings Program is as follows:

Two children attending 2 days -- tuition for the month is $200

Two children attending 3 days -- tuition for the month is $220

Two children attending a combination of 5 days -- tuition for the month is $230

There are 3 breaks during the course of our school year:

Thanksgiving break

Christmas break

Spring break

There are no refunds or pro-rates for preschool during these months due to the shortened month; full tuition is expected at the beginning of each of these months.

Withdrawal from the Preschool Program

A child’s withdrawal may be requested from the preschool administration if fees are not paid according to policy.  There are no refunds or discounts any months unless a child’s (or parents) illness would require an absence of 2 weeks or more.  A written excuse from the parent or child’s doctor would be required to receive a discount.   If you should decided for any reason that you need to pull your child out of the preschool program, we require that you make arrangements to do so either at the start of a new month or at the end of the month.  There will be no refunds for any reasons in the middle of any months.

Checks should be made payable to First Christian Church.  

Returned checks will be assessed a $25.00 fee.

There will be a tuition increase every two to three years.  Last tuition increase was in January of 2006.  

Financial Aid will be available upon request to the director or teacher and will be given on a first come / first serve basis.  A family’s financial situation will also be used to base financial assistance.  Please request a form from the centers director or teachers.

For I.R.S. purposes use Federal I.D. #34-0720553.
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